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1.00111ee moj1oxKeHue

1.1. Hacrosiiiee moiokeHue MPUHSITO B LENSAX COXPAHCHUS JIMYHOM TalHBI U
3alUThl TEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB MYHHUIIUMAIBHOTO JOIIKOJIHHOTO
oOpazoBarensHOTO yupexkaeHus «Jlerckmii cag Ne27 r. UepemxoBo» (mamee -
YUPEKIACHUE)

1.2. Tlonoxenue omnpenenser MnpaBa MU OO0SI3aHHOCTU PYKOBOJIUTENS H
PabOTHUKOB, MOPSJIOK MUCIOJB30BaHUS YKa3aHHBIX JIAHHBIX B CIY>KEOHBIX IENIX, a
TaK>Ke MOPSIIOK B3aUMOJCHCTBUS 10 MMOBOAY cOOpa, TOKYMEHTUPOBAHUS, XPAaHEHUS
Y YHUUTOXCHHS TIEPCOHATIBHBIX JAaHHBIX PAOOTHUKOB.

1.3. IlepcoHanbHble aHHBIE OTHOCATCS K KaTeropuu KOH(MUIEHIMAIHLHOM
uHpopmaiuu. Pexxum KOHPUACHIIMATBHOCTU MEPCOHATBHBIX JAHHBIX CHUMAETCS B
ciyqasix 00€3TMYMBaHU WU TI0 UCTEYEHUU 75 JIET CpOKa XpaHEHUs, €CJIA NHOE HE
ONPENIEIICHO 3aKOHOM.

1.4. Hacrosimiee [lonoxenue pa3paboTaHO HA OCHOBE M BO UCIIOJIHEHHE YacTH
lcratem 23, cratem 24 Koncturynmu Poccuiickont @enepanuu, PenepanbHbIi
3aKkoH 0T 27.07.2006 Ne 152-®3 «O nepcoHANBHBIX JAHHBIX», DenepanbHbIid 3aKOH
o1 27.07.2006 No  149-®3 «O06 unpopmainu, vHOOPMALMOHHBIX TEXHOJIOTHUSIX U O
3amuTe uHbopManuuy mnosoxkeHuil rassl 14 TpymoBoro kojekca Poccuiickoi
denepanuu «3amuTa NEPCOHATBHBIX JaHHBIX PAOOTHUKOBY.

1.5. B wnactosmem IlonoxkeHHH WCHONB3YIOTCS CIEAYIONUME TMOHSATUS W
TEPMUHBI:

* pabOTHHK - PU3NYECKOE JIUIIO, BCTYIUBIIEE B TPYAOBbIE OTHOILIEHHUS C

paboToarenem;

* paboTomaTelsb - MyHUITUTIATHHOE JOIIKOJIEHOE 00pa30BaTEIbHOE
yupexaenne «/erckuit cag Ne 27 r. UepeMxoBo»;

* MepcoHaNbHBIC JaHHBIC - HH(MOPMaIs, Heo0XouMas paboToAaTelNto B
CBSI3U C TPYAOBBIMHU OTHOILLIEHUSIMU U Kacarollasicsi KOHKPETHOTO
paboOTHUKA;

cirykeOHbIe CBelleHUs (CaykeOHasi TaliHa) - uH@popManus (CBeIeHHUs), JOCTYyN K
KOTOPbIM OrPAHMYEH OpraHaMd TOCYJAapCTBEHHOM BJIACTU B COOTBETCTBHM C
['paxxnanckum kojaexkcoM Poccuiickoii @enepanun u GpeaepaibHBIMU 3aKOHAMMU.

1.6. Hacrosimiee [lonoxxenue yTBepKaaeTcs U BBOJAUTCS B JEHCTBUE TPUKA30M
3aBEAYIOIIETO U SIBISIETCS 00S3aTENbHBIM [IJIsl UCTIOJTHEHUS! BCEMU PaOOTHHUKAMHU,
UMEIOITUMHU JTIOCTYT K MEePCOHATBHBIM JJAHHBIM COTPYIHUKOB.

2. IloHsiTHe M €COCTAB NMEPCOHAJBHBIX JAHHBIX PA0OTHHUKA.

2.1. TloHATHe nepcOHANIbHBIX TAHHBIX PAOOTHUKOB.

[lepconanbupie  maHHble  paboTHWUKA -  wHOpMaIms, HeoOxoaumas
paboToaTelnto B CBSI3U C TPYAOBBIMU OTHOLICHUSIMH U Kacarolnecss KOHKPETHOTO
paboTHHKA.

2.2. IlepconanbHble NaHHBIE pAOOTHUKA COCTABIISIOT:

* cBemeHus O (akTax, COOBITHSX M OOCTOATENbCTBAX YACTHOW IKU3HH

pabOTHHUKA, TO3BOJSIONINE HWACHTU(PUIMUPOBATH €r0, 3a HCKIIOUYEHUEM



CBEICHMI, TMOAJEKAIUX PACHPOCTPAHEHUIO B CPEACTBaX MAacCOBOM
uH(pOpMAaIMU B YCTAaHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMU CITydasiX.

* CHyKeOHble CBEICHMS, a TaKXKe WHbIE CBEICHHUS, CBS3aHHBIE C
npodeccuoHanbHON NeATeNTbHOCThI0O pa0OTHUKA, B TOM YHCII€ CBEIEHUS O
MOOUIPEHUSIX U O TUCHUILTMHAPHBIX B3bICKAHUSX.

2.3. JloxymeHTaMu, coliepKallliMH MepCOHANIbHbIC JaHHBIC, SBIISIFOTCS:

* MacmnopT WK UHOM TIOKYMEHT, YJIOCTOBEPSIONINI JINYHOCTD;

* TpyIOBasi KHUXKKA;

* CTPaxoBOE€ CBUJIETEIHCTBO T'OCYIAPCTBEHHOI'O TEHCUOHHOTO CTPAaXOBaHUS;

* CBHJIETEJLCTBO O MOCTAHOBKE HA YYET B HAJIOTOBBIN OpraH U MPUCBOEHUS
NHH;

* JIOKYMEHTBHI BOMHCKOTO Y4€Ta;

* JIOKYMEHTHI 00 00pa30BaHUM, O KBATU(UKAIIUN UK HATMYUU
CHeIMaIbHBIX 3HAHUHA MWW CIIEIUAIbLHOMN MOTOTOBKH;

* Kkaprtouka T-2;

* aptoOuorpadus;

* JIMYHBINA JTUCTOK MO YYETY KaJIPOB;

* MEJIUIMHCKOE 3aKIIF0UYEHUE O COCTOSTHUU 3/I0POBbSI;

* JIOKYMEHTBI, COJIEpIKaIlie CBEICHUS O 3apadOTHOM miaTe, JomaaTax u
Hag0aBKax;

* TpHKa3bl O IpHUEMe JINIIAa Ha paboTy, 00 YBOJILHEHUH, a TAKXKE O TIEPEBOJIE
JUIA Ha IPYTYIO JOJDKHOCTH;

* CBEJICHMs O 3apabOTHOM TJIaTe COTPYIHUKA,

* CBEJCHHS O COITMANBHBIX JIbFOTaX;

* coJep)KaHue TPYAOBOTO JOTOBOPA;

* COCTaB JICKJIAPUPYEMBIX CBEICHUN O HAIMYUU MaTEPUAIbHBIX [ICHHOCTEIH;

* cojepiKaHue JeKIIapaluu, MoJaBaeMoi B HAJOTOBYIO MHCIIEKIIHIO;

* Ipyrue JOKYMEHTBI, COJIepKAIINe CBEICHMUS, MPEHA3HAUYCHHBIC NS
UCIIOJIb30BAHUS B CITY>KEOHBIX IETISX.

2.4. JlanHbIe JOKYMEHTHI SIBISIIOTCS KOH(UIEHITUATBLHBIMU, XOTSI, YYUTHIBAs UX

MacCOBOCTh U €IMHOE MECTO OOpabOTKM U XpaHEHUs, COOTBETCTBYIOIIUI Tpud
OTpaHUYCHHS Ha HUX HE CTABUTCA.

3. O0paboTKa NEePCOHAIBLHBIX JAHHBIX

3.1. Tlom o006paboTKO#l TepCOHANTBHBIX JaHHBIX PAOOTHHKA TMOHUMAETCS
MoJIydYeHHe, XpaHeHHWe, KOMOUHHMpOBaHHWE, Tepeaadya Wid JII0oe Jpyroe
HCIIOJIb30BaHUE TIEPCOHATBHBIX JIAHHBIX PAOOTHHKA.

3.2. B mnmemsx oOecrneueHuss mpaB W CBOOOJ uYelOBeKa U TpakKIaHUHA
paboTomaresb W €ro MpeACTaBUTENM Tpu 00pabOTKe MEePCOHATBHBIX JaHHBIX
paboTHHKa 00s13aHbI COOJIIOAATh CeAYIOIIME 001Ire TpeOOBaHMUS:

3.21.  O06paboTka nepcoHaIbHBIX JaHHBIX paboTHHKA MOXKET
OCYIIECTBIIATHCS MCKIIOYUTENBHO B IENSAX OOecredeHust CoOM0IeHNs 3aKOHOB |
WHBIX  HOPMATHBHBIX  TPABOBBIX  aKTOB, COJEHCTBHUS  paOOTHHKAM B



TPYAOYCTPOICTBE, OOyUYEHUU U MPOABIKEHUU IO CIyx)0Oe, 00ecredeHus JINYHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJISi KOJMYECTBA M KA4YECTBA BBIMNOIHIEMOM
paboThI U 00ecreyeHusi COXPaHHOCTHU UMYIIIECTBA.

3.2.2. Tlpu omnpeneneHuu oObeMa H COJACpP)KaHHUSA, OOpabaThIBAEMBIX
NEPCOHANIbHBIX JaHHBIX pPAa0OTHHKA paboToAaTeNlb JOJKEH PYKOBOJICTBOBATHCS
Koncturyuuenn Poccuiickoit ®@enepanuu, TpynoBsiM KoaekcoMm U MHBIMU
dbeneparTbHBIMU 3aKOHAMH.

3.2.3. Tlomyyenue mnepcoHAIBHBIX MAHHBIX MOMKET OCYIIECTBISTHCA Kak
MyTEM NPEACTABICHUSA UX CAMUM paOOTHHUKOM, TaK U ITyTEM MOJIYYEHUS UX U3 UHBIX
HMCTOYHUKOB.

3.2.4. TlepconanpHble AaHHBIC CIEAyeT MONy4daTh y Hero camoro. Ecmu
MepCOHATIbHBIE JaHHbICE Pa0OTHHMKA BO3MOXXHO TIOJYYUTh TOJBKO Yy TpeThe
CTOPOHBI, TO PaOOTHHUK JIOJDKEH OBITH YBEIOMJIEH 00 STOM 3apaHee U OT HEro
JIOJDKHO OBITH MOJYyYEHO MUCbMEHHOE coriacue. Paboronarens nomkeH cOOOMUTh
pabOTHUKY O IeJSIX, MPEANnojaraéMblXx HCTOYHHUKAX W CHoco0ax MOJTydYeHus
MEPCOHAIBHBIX JIAHHBIX, a TAaKXKE€ O XapakTepe MOICKAIINX IOTYyYCHUIO
MEPCOHANIBHBIX JIAHHBIX M TOCJEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHMEHHOE
COTJIaCHE HA UX MOJyYCHHUE.

3.2.5. PabGoromatenr He wHMeeT IMpaBa TMoiyd4arb W 00OpabaThIBaTh
MepCOHAIbHBIE JaHHbIE PA0OTHHKA O €ro MOJUTHUYECKUX, PEIMTHO3HBIX U HHBIX
yOeXKJACHUSAX W YaCTHOW >KM3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
BOIPOCAMU TPYJIOBBIX OTHOIIEHWW JaHHbIE O YaCTHOW JKH3HM pabOTHHUKA
(uaboOpMaLIUsT O >KU3HENEATECIBHOCTH B cepe CEeMEUHBIX OBITOBBIX, JIMYHBIX
OTHOUIEHUI) MOTYT OBITh MOJY4YeHBbl U 00pabOTaHbl pabOTOJATENEM TOJBKO C €ro
MACbMEHHOIO COTJIaCHsI.

3.2.6. PabGoromarenr He wuMeeT TMpaBO TMoJydyaTb W 0OpabaThIBaTh
MEePCOHANIbHBIE JIaHHBIE PAOOTHUKA O €TI0 WICHCTBE B OOIIECTBEHHBIX
OOBEAMHEHUSX WM €0 MPO(COIO3HOM NIEATETFHOCTH, 32 UCKIIOUCHUEM CIIy4aes,
MPETYCMOTPEHHBIX (hefepaTbHbIM 3aKOHOM.

3.3. K o0OpaboTke, mepemaue W XpaHCHUIO TEPCOHAIBHBIX JTaHHBIX
pabOTHUKA MOTYT UMETh JIOCTYM COTPYAHUKHU:

* I[IEHTPAJIU30BaHHOMN OyXTajJTepuu;

* TJIABHBIM CHIEHUAIIUCT, KYPUPYIOUIUNA BOMPOCHI KaJIPOBOTO 0OECIIeUeHNS,;

*  MHXEHEeP-TIPOTrPaMMHCT,

* CHELUAJIMCT, OTBEUAIONINH 32 GopMHUpOBaHUE Oa3bl JaHHBIX.

3.4. Hcnonb3oBaHWE TEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B
COOTBETCTBHH C IEJISIMHU, OMPEACIUBIIMMHU UX TIOJIyUEHUE.

3.4.1.TlepconanbHble JaHHBIE HE MOTYT OBITh HCIOJIb30BaHBI B IEJISIX
MPUYMHEHUSI UMYIIECTBEHHOTO M MOPAJIBHOTO BpE€la TpakJIaHaMm, 3aTpyIHEHUS
peanu3aiuy mpaB u cBo0o rpaxaan Poccuiickoit @eneparuu. OrpanuyueHue mpan
rpaxaan Poccuiickoit denepanyyi Ha OCHOBE MCIOJIb30BaHUSI MHGOPMAITUU 00 HX
COLMAIBHOM MPOUCXOKICHUH, O PACOBOM, HAIMOHAIBHOM, I3bIKOBOM, PEJIMTHO3HOM
U MNapTUIHON TPUHAJIEKHOCTH 3alpelieH0 W Kapaercs B COOTBETCTBUHM C
3aKOHOAATEIHCTBOM.

3.5. [lepenaua mnepcoHaNbHBIX JAHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C



cornmacusg ~ padOTHMKAa WJIM B ClIydasx, [OpsIMO  MPEIyCMOTPEHHBIX
3aKOHO/IaTEJILCTBOM.

3.5.1.1lpu mnepemade mepcoHATBHBIX JaHHBIX pa0OTHUKA pabOTOJATEIb
JIOJKEH COOII0IaTh CIeAYIONTNe TPEOOBAHNS:

* He cooOmaTh TNEpCOHATBHBIC JaHHbIE pa0OTHHWKA TpeThel cTopoHe Oe3
MUCBMEHHOTO coryiacusi paboOTHHKA, 32 MCKIIIOUEHHEM CIydaeB, KOT/Ia 3TO
HEOOXOJMMO B LENSAX MNPEAYNPEKIACHHUS YIpo3bl JKU3HH U 3I0POBBIO
paOOTHHKA, a TAKXKE B CIIydasx, yCTAHOBIECHHBIX (eiepaibHbIM 3aKOHOM;

* He co00IaTh NepCOHAbHBIE JaHHbIE PA0OTHUKA B KOMMEPUYECKUX HENSIX
0e3 ero MICLMEHHOTO COTJIacHsl,

* MpEeAynpeauTh JUI], TMOJy4YaloUIMX MepCOHANIbHbIE TaHHbIE PabOTHHKA, O
TOM, YTO OTH JaHHBIE MOTYT OBITh HKCIIOJIb30BAHBI JIMIIb B IEJAX, IS
KOTOPBIX OHU COOOUIEHBI, U TPEOOBATh OT 3TUX JIUIL MOATBEPHKACHUS TOTO,
4TO 3TO MpaBUIo coOItoaeHo. JIuna, momyyaronme nepcoHaIbHble TaHHbIE
paboTHHKaA, 00s13aHbI co0ur01aTh peXUM CEKPETHOCTH
(koH(UIeHIMaNbHOCTH). JlaHHOE MOJIO)KEHHWE HE PACIPOCTpaHseTCs Ha
0OMEH NepCOHANbHBIMU JaHHBIMU PAOOTHUKOB B MOPSAJIKE, YCTAHOBIECHHOM
denepanbHBIMU 3aKOHAMU;

* paspemarh JOCTyl K TEPCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO
CTHEIHMAIFHO YIOJTHOMOUYEHHBIM JIMIIaM, OIpPEACICHHBIM TPUKA30M TIO
OpraHM3aly, TIPU 3TOM YKa3aHHbBIE JIUIA TOJDKHBI UMETh MPABO MOJIyYaTh
TOJILKO T€ TEPCOHATbHBIE JaHHbIE PA0OOTHHUKA, KOTOPHIE HEOOXOAMMBI IS
BBITIOJTHEHHSI KOHKPETHBIX (DYHKITHIA;

* HE 3ampammBaTh HWHOOPMALHUIO O COCTOSIHUHM 3J0pPOBbS pabOTHHKA, 3a
UCKITIOYCHHEM TEX CBEACHMI, KOTOpPhIE OTHOCATCS K BOIIPOCY O
BO3MO>KHOCTH BBITIOJIHEHUS! paOOTHUKOM TPYAOBOH (PYHKIINH;

nepenaBaTh NepCoOHANbHbIC JaHHBIE PA0OTHHUKA MPEACTABUTENSIM paOOTHHUKOB B
nopsijike, ycraHoBieHHOM TpynoBsiM Kogekcom, u orpaHuduBaTh 3Ty
UHGOPMAIIHIO TOJIFKO TEMH MEPCOHATBLHBIMU JAHHBIMU PaOOTHHKA, KOTOPHIE
HEOOXOMMBI JJIs BBHITIOTHEHHS YKa3aHHBIMU TPECTAaBUTENSAIMU UX (DYHKIINH.

3.5.2. Tlepenaua mnepCcOHANBHBIX JaHHBIX OT JEp)KaTels WIA €ro
MPEICTaBUTEIICH BHEITHEMY IMOTPEOUTEII0O MOKET JOMYCKAThCSd B MUHUMAIbHBIX
o0BeMax M TOJBKO B IEJISIX BBITIOJIHEHUS 33]]a4, COOTBETCTBYIOIINX OOBEKTUBHOMN
MpUYUHE cOOpa ITUX JTAHHBIX.

3.5.3. Ilpu mepenaye mepcoHaIbHBIX JIAHHBIX pa0OTHHKA MOTpeOUTEsIM (B
TOM YHUCJIE U B KOMMEPUYECKHUX IIeJIsIX) 3a MPEeJeibl OPraHu3alui padoToaTeNbh HEe
JIOJDKEH COO0OIaTh STH JaHHBIE TPEThell CTOpOHE 0€3 MHCHMEHHOTO COTJIACHS
paboTHHKa, 3a WCKIIOUYEHHEM CJIy4daeB, KOrja JTO HEoOXOoauMo B IENAX
NPEAYNPSKIACHUS yrpo3bl >KU3HW M 3I0pPOBBI0 pPA0OTHWKA WM B Cydasx,
YCTaHOBJICHHBIX (heZiepallbHbIM 3aKOHOM.

3.6. Bce Mepbl kKoHpUACHIIMATBHOCTU MpU cOope, 00paboTKe U XpaHEHUU
NEPCOHANIbHBIX JAaHHBIX COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kHbIE, TaK U
HAa JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEU MH(POPMALIHH.

3.7. He pomyckaercss oTBeuaTb HR BOMPOCHI, CBSI3aHHBIE C Mepefaden



MIePCOHANLHOM MHGOpMaNHH 10 TenedoHy Ui Gakcy.

3.8. XpaHeHHe TEPCOHAIBHBIX JAaHHBIX JOJDKHO MPOUCXOIAUTH B TOPSIKE,
UCKJTIOYAIOIIEM X YTPaTy WU UX HEIPAaBOMEPHOE MCTIOIh30BaHHE.

3.9. [Ipu mpuHATHAM pENICHW, 3aTpardBalONIMX WHTEpPEChl pPabOTHHKA,
paboToymaTenb HE WMEET TMpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JJTaHHBIX
paboOTHUKA, TTOTYYCHHBIX UCKIIOUYUTEIIBHO B PE3YJIbTaTe MX aBTOMATH3MPOBAHHOM
00pabOTKM WM SJEKTPOHHOTO TMOdy4deHus. Paboromarens ydYWTHIBACT JIMYHBIC
KauecTBa pabOTHHKA, €T0 T0OPOCOBECTHBINA U d3(H(PEKTUBHBIN TPYI.

4. JlocTyl K ePCOHAJBHBIM JAHHBIM

4.1. BHyTpeHHuU# A0CTYN (IOCTYI BHYTPH OpraHU3allUN).
4.1.1. IlpaBo gocTyna K NepcoOHaNIbHBIM JaHHBIM COTPYJHUKA UMEIOT:
* 3aBEAYIOLIUN YUPEKICHUEM;
* cam paOOTHUK, HOCUTEIb JaHHBIX;
* JIpyTU€ COTPYIHUKH YUPEKJEHUS MMPHU BHITTOJHEHUH UMH CBOMX CITY>KEOHBIX
00s13aHHOCTEH.
4.1.2. TlepedyeHb naul], HUMEIOMMUX JOCTYI K TIEPCOHAIBHBIM JaHHBIM
PabOTHUKOB, OIIPEEISIETCS MPUKA30M 3aBEYIOIIETO YUPEXKICHUEM.
4.2 .BHeUHUA T0CTYII.
4.2.1. K 4uciy MaccoBbIX MOTpeOUTENEH NEepCOHANTBHBIX JIaHHBIX BHE
OpraHM3alii MOXXHO OTHECTH TOCYJapCTBEHHBIE M HETOCYJapCTBEHHBIC

(yHKIMOHATBHBIE CTPYKTYPHI:
* HaJOTOBBIC NHCIEKIINY;
* IIPAaBOOXPAHUTEIILHBIE OPTaHbl;

* Oprasbl CTaTUCTUKH;
* CTpaxoBbIE€ areHTCTBA;
* BOGHKOMATBhI;
* OpraHbl COLIMAIBHOTO CTPaXOBAHMS;
* ICHCUOHHBIE (DOH/IBI;
* yIpaBjieHue 00pa30BaHUs aIMUHUCTPALIH .

4.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MMEIOT JOCTYN K HH(pOpMauuu
TOJIBKO B cpepe CBOeH KOMIETEHIIUH.

4.2.3. Opranuzai, B KOTOpPbIE COTPYOHUK MOXET OCYIIECTBISATh
NEePEUNCIICHUs JACHEXKHBIX CPEJCTB (CTPAaxOBble KOMITAHWU, HETOCYAAapCTBEHHbIE
NEHCUOHHBIE (POH/IBI, OIArOTBOPUTENBHBIE OPraHU3aLHU, KPEAUTHBIC YUPEKACHUS),
MOTYT MOJYYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM Pa0OTHHUKA TOJIBKO B CIIy4ae ero
MMCBMEHHOIO Pa3peIIeHus.

4.2.4. ]Jlpyrue opraHu3aiu.

Ceenenust o paboTaromieM COTPYAHHUKE MM YK€ YBOJIEHHOM MOTYT OBITH
IPEOCTaBIIEHBI APYTOi OpraHu3aluy TOJIbKO ¢ MUCHMEHHOIO 3alpoca Ha OJaHKe
OpraHu3alMy, C MPWIOKEHHEM KONHMM HOTAPUAIBHO 3aBEPEHHOTO 3asiBICHMS
paboTHUKA.

IlepconanbHble JaHHBIE COTPYJAHHMKA MOTYT OBITh  IPENIOCTABIICHBI
POJICTBEHHUKAaM WJIM WIEHaM €ro CEMbU TOJIBKO C IHCBbMEHHOI'O pa3pelleHus



CaMoro COTpyIHUKA.

B cnyuae pa3Boma ObiBIIast cympyra (Cympyr) UMEIOT MpaBO OOPAaTUTHCS B
OpPTaHU3AIHIO C TUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apadO0THOM IIJIaThl COTPYAHHUKA
6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHAJbLHbIX JAHHBIX

5.1. Ilox yrpo3oifi wWiM ONACHOCTBIO YyTpaThl MEPCOHAIBHBIX JIAHHBIX
NOHMMAETCS EIMHUYHOE WM KOMIUIEKCHOE, pEeaJbHOE WM MOTEHUHUAIbHOE,
AKTUBHOE WJIM [TAaCCUBHOE MPOSBIECHUE 3JI0YMBIIIEHHBIX BO3MOKHOCTEN BHEITHUX
WIM BHYTPEHHUX HCTOYHHKOB YIPO3bl CO3[aBaTh HEOIArOMpHUSTHBIE COOBITHS,
OKa3bIBATh JECTAOMIN3UPYIOIEE BO3ICUCTBHE HA 3aIIMILAEMYI0 HHPOPMALIUIO.

5.2. Puck yrpo3bl m100bIM HH(POPMAITMOHHBIM PecypcaM CO3a0T CTUXUHHBIC
OelCTBUs, SKCTPEMaJbHbIE CUTyallud, TEPPOPUCTUYECKHE NIEUCTBUS, aBapUH
TEXHUYECKUX CPEJCTB W JIMHHUI CBSI3H, OpYrue OOBEKTHUBHBIE OOCTOSITENIbCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JINLIA.

5.3. 3ammra NEpCOHAIBHBIX JaHHBIX MPEACTABIAET COOOH  JKECTKO
periaMeHTHpPOBAaHHBI W JUHAMHYECKH  TEXHOJOTMYECKHIl nporuecc,
IPEAYNPEXIAOIMMA HAPYIIEHHE JOCTYIHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH WU
KOHQUACHIIMAIBHOCTH  IEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CUETE,
o0ecreunBaroIni JOCTATOYHO HA/IEKHYI0 0€30aCHOCTh MH(POPMAIIMH B IIPOLIECCE
YIPABJICHYECKOW U TPOU3BOACTBEHHOM JIEATETbHOCTH KOMIIAaHUU.

5.4. 3anmTa TNEpPCOHANBHBIX JAaHHBIX pPAaO0OTHHKA OT HEMPAaBOMEPHOIO HUX
WCIIOJIb30BAHUS WM YTPAThl JOJDKHA ObITh 00ecriedeHa padoTogaTeNIeM 3a CUET €ro
CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (heepaIbHBIM 3aKOHOM.

5.5. «BHyTpeHHs4 3ammTay.

5.5.1. OcCHOBHBIM BHUHOBHUKOM HECAHKI[MOHUPOBAHHOIO JIOCTyHa K
NEPCOHAIBHBIM JAHHBIM SIBJISIETCSl, KaK MpaBUJIO, TEpCoHall, paboTaroluil ¢
JOKYMEHTaMu U 0a3amMM JaHHBIX. PerimameHTanus JocTyna IHepcoHala K
KOH(QUACHIIMATIBHBIM CBEICHUSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX  HAmpaBlICHUN  OpPraHuM3allMOHHOM  3alThl  UHPOpMALUU U
npeaHa3HayeHa s pa3rpaHUYCHUs TOJTHOMOYMNA MEXAY PYKOBOIUTENSIMU U
CHeLMATUCTaMH OpTraHU3alluu.

5.5.2. Jlng obecrieueHrs BHyTPEHHEH 3aIMThI TEPCOHABHBIX JaHHBIX
pabOTHUKOB HEOOXOAMMO COOJIIOIATh PSIT MEP:

* OIrpaHMYEHUE M pPEerjaMeHTalus cocTaBa pabOTHUKOB, (PYHKIIMOHAJIbHbBIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(UIEHIIUATbHBIX 3HAHUH;

* cTporoe u3zbuparesibHOE U 0OOCHOBAHHOE paclpeleieHUe JTOKYMEHTOB U
uH(popMaIU MEXTy paOOTHUKAMU;

* palMoHaJIbHOE pa3MelieHHe padournx MeCT PabOTHUKOB, MPHU KOTOPOM
UCKIIIOYAJIOCh ~ Obl  OECKOHTPOJBHOE  MCIOJIb30BAaHUE  3aIUIIAEMOM
uHpOopMaIuy;

* 3HaHWE pa0OTHHUKOM TpeOOBAaHWMN HOPMATUBHO - METOJMYECKHUX
JOKYMEHTOB I10 3alI1Te HH(OPMALIUU U COXPaHEHUU TalHBI;

* HaJMuuMe HEOOXOIUMBIX YCIOBUHM B TMOMEUIEHMM [ paboTel ¢



KOH(UIEHIMATbHBIMA JOKYMEHTaMHU U 0a3aMH JaHHbBIX;

* OIpe/esieHHe W perjiaMeHTalusi cocTaBa PaOOTHUKOB, MMEIOIIMX IPaBO
noctyna (BXoJa) B MOMEIIEHUE, B KOTOPOM HAXOAMUTCS BBIYUCIUTEIIbHAS
TEXHUKA;

* OpraHuzanys nopsjika yHU4TOKEeHUS UHPOpMalIUK;

* CBOEBPEMEHHOE BBISIBJICHWE HapyUICHUs TpeOOBaHUN pa3pelIUTeIbHON
CUCTEMBI JIOCTYTa paOOTHUKAMU YUPEXKICHUS,

* BOCHUTATENbHAst MW  pa3bsACHUTENbHAas paboTa C  COTPYAHUKAMH
noJipa3fiesieHusl MO MPEAYNPEKICHUIO yTpaThl LEHHBIX CBEACHUN NpU
pabote ¢ KoH(HUICHITNATFHBIMHU TOKYMECHTAMH,

* HE JIOMYCKaeTCs BbIJAYa JIMYHBIX JIEJI COTPYAHHKOB Ha pabodme MecTa.
JInuHbIE €712 MOTYT BBIABAaThCA HA paboure MecTa TOJIbKO paboTOaaTeNIo,
paboOTHHUKY, KypHPYIOIIEMY BOTIPOCH KaJpOBOTO OOECTICUeHUSI.

5.5.3. 3ammTa mnepcoHaNbHBIX JaHHBIX COTPYIHHMKA Ha 3JIEKTPOHHBIX
HOCUTEJISIX.

Bce nanku, cogepxaiiiye nepcoHaibHble JaHHbIE COTPYIHUKA, TOJKHBI ObITh
3alUIIEHbl MapoJieM, KOTOPBIH COOOIIAaeTcs PYKOBOAUTENIO YUPEXKJIEHUS,
pabOTHUKY, BBIIOJHSAOLIEMY 00s13aHHOCTH onepaTopa KIIMO.

5.6. «BHelHas 3ammray.

5.6.1. [Insg 3ammThl KOH(HUACHIUATHLHOW HHMOPMALMK CO3JAOTCS
[ICJICHANIPABJICHHbIE ~ HEOJIaronpusTHBIE YCIOBHS W TPYAHOIPEOJOTHMBIE
MPETSATCTBUS AJIS JINIIA, TBITAIOIIETOCS COBEPUINTH HECAHKIIMOHUPOBAHHBIN TOCTYII
U oBiageHue uHpopmarmei. Llenpio M pe3ynbTaToM HECAHKIIMOHUPOBAHHOTO
JIocTyna K HMHQOPMAIIMOHHBIM pEecypcaM MOXET OBITh HE TOJBKO OBIAJCHHE
IEHHBIMA CBEACHMSIMH W UWX WCIOJIb30BaHWE, HO W WX BUIOW3MEHEHUE,
YHUUTOKEHUE, BHECEHHE BHpyca, IMOAMEHa, (aabCUPUKaLUsi COAEpPKAHUA
PEKBU3HUTOB JOKYMEHTA U Jp.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCS JI000€ JIUI0, HE MMEIOIIee
HEMOCPEJICTBEHHOTO OTHOLIEHUS K JIEATENbHOCTH YUPEXKIEHHUS, MOCETUTENH,
paOOTHUKYU JIPYTUX OPraHU3alMOHHBIX CTPYKTYp. [locTOpOoHHUE NHlla HE JOJKHBI
3HaTh pacrpenenaeHue QyHKUUN, paboyre MPOoLEecChl, TEXHOJIOTHIO COCTABJICHMS,
oopmiieHus1, BEACHNUS U XpaHEHUS TOKYMEHTOB, eIl

5.6.3. [Ins oOecriedyeHus: BHEIIHEH 3alUThl NEPCOHANBHBIX JaHHBIX
COTPYJIHUKOB HEOOXOUMO COOJIIOAATE P MEP:

* TOPAIOK MpUeMa, y9eTa U KOHTPOJIS JeSTEIIbHOCTH IMOCETUTENCH;

® YUCT U NOPAAOK BbIAAYH CIIPABOK;
®* TEXHHUUYCCKHUC CPCACTBA OXPAHLI, CUTHAJIU3alluH,

* TpeOOBaHUS K 3alIUTe HH()OPMALIUY TPU UHTEPBHIOMPOBAHNUN U

co0ece10BaHusX.

5.7. Bce numa, cBsi3aHHBIE C TOJy4YeHHEM, OOpabOTKOW U 3allUTON
NIEPCOHANBHBIX JAaHHBIX, 00S3aHbI MOANMUCATH 005S3aTENHCTBO O HEpas3TIalleHUU
NEePCOHATIBHBIX JAHHBIX PAOOTHHUKOB.

5.8. ITo BO3MOKHOCTH MEPCOHAIBHBIE JAHHBIE 00E3THYUBAIOTCS.

6. IIpaBa u 00sI3aHHOCTH PA0OTHUKA



6.1. 3akperuieHue mpaB pabOOTHUKA, PErJIAMEHTUPYIOIIUX 3alIUTy €ro
NEPCOHANIBHBIX ~ JAHHBIX, OOECIEYMBAET COXPAHHOCTh TIOJHOM U TOYHOMU
uH(OpMAIUU O HEM.
6.2. PaOOTHUKH M WX TPEJACTABUTEIM JOJDKHBI OBITh O3HAKOMJICHBI IO
pPaclucKy ¢ TOKYMEHTaMH OpraHu3allii, YCTaHABIMBAIOIIUMHU MOPSA0K 00pabOoTKU
MEPCOHANIbHBIX JaHHBIX pAOOTHUKOB, a TAK)Ke 00 MX MpaBaxX U 00S3aHHOCTSX B 3TON
o0nacTu.
6.3. B memsax 3ammThl MEPCOHANBHBIX JAHHBIX, XPAHIIINXCA Y paboTogaTes,
pabOTHUK UMEET MPaBO:
* TpeboBaTh UCKIIOYEHUS WM HCTIPABIICHNUS HEBEPHBIX M HEMOJIHBIX
MEPCOHAIILHBIX JTAHHBIX.
* Ha CBOOOAHBIA OECIIATHBIM JOCTYN K CBOMM TEPCOHAIBHBIM JTaHHBIM,
BKJIIOYAs NPAaBO HA IMOJYYEHUE KOMUW JH000M 3amucu, cojaepxkaiien
NIEPCOHATILHBIC JIAHHBIE;
* [EepCOHANbHBIC JAHHBIC OIEHOYHOTO XapaKTepa JIOMOJHUTD 3asBJICHUEM,
BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHUS;
* ONpEAeNATh CBOUX MPEICTABUTENEH JIA 3alllUThl CBOMX IMEPCOHAIBHBIX
JTAHHBIX;
* HA COXPAHECHME U 3aIIUTY CBOEH JUYHOU U CEMEUHOW TalHBI.
6.4. PaboTHHK 00s13aH:
* MepemaBaTh pabOTOAATENI0O WJIM €0  TPEACTABUTEIIO  KOMIUICKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX TICPCOHAIBHBIX JaHHBIX, COCTaB
KOTOPBIX YCTaHOBJIEH TpynoBsiM KoaekcoM PD.
* CBOEBpEMEHHO cooOmarp paboromareqto 00 HM3MEHEHHH  CBOHUX
MEPCOHATBHBIX JaHHBIX
6.5. PaboTHukm cTaBAT paboTomarens B H3BECTHOCTh 00 W3MEHEHUU
dbaMuIIIu, UMEHHU, OTYECTBA, TATHl POKICHUS, YTO MOTydaeT OTPAKCHHUE B TPYIOBOM
KHIDKKE Ha OCHOBAaHUU TMPEACTABJICHHBIX JOKYMEHTOB. [Ipum HeEoOXoamMocTu
U3MEHSIOTCS JIaHHbIe 00 00pa3oBaHuM, MPOGECCUH, CIEIUATBLHOCTH, TPUCBOCHUHT
HOBOTO pa3psiia u mp.

6.6. B 1iensax 3ammThl YaCTHOM KU3HH, JIMYHOW U CEMEHHOM TaltHbI paOOTHUKHU
HE JIOJDKHBI OTKa3bIBaThCS OT CBOETO MpaBa Ha 00padOTKY MEPCOHATBHBIX JaHHBIX
TOJIBKO C X COTJIACHsl, TIOCKOJIBKY 3TO MOXKET MOBJICYh MPUUMHEHUE MOPAIBHOTO,
MaTepHaTbHOTO Bpe/Ia.

7. OTBEeTCTBEHHOCTH 32 pa3rjameHne KOH(PUIeHUnAIbLHOI
uH(poOpMaNMHU, CBA3AHHOH C NMEPCOHATBLHBIMH TaHHBIMHU

7.1. IlepcoHasibHasi OTBETCTBEHHOCTb - OJHO U3 IJIABHBIX TpeOOBaHUN K
opraHuzanuu QyHKIIMOHUPOBAHUSI CUCTEMBI 3alIUThI MEPCOHATILHONU WH(pOpMaIIIN
1 00s3aTeNbHOE yciIoBUEe obecrieueHus 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. MJIOY Ne 27 r. UepeMx0B0», B COOTBETCTBHUU CO CBOMMH MOJTHOMOYHUSIMH
BIajeronee NHGOPMAIHEH 0 TpaXkaaHax, MOJyJaroIIee U NCIIOJIb3YIOIIee €€, HeCeT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickon deneparuu
3a HapyIIeHUE peXUMa 3alIuThl, 00paOOTKM W TOPSAJKA HWCIOJIB30BAHUS 3TOU



uHbOpMaIuu.

7.3. PykoBoauTens, paspenaromui JOCTYTI COTpY/IHHKA K
KOH(HICHIIMATbHOMY JTOKYMEHTY, HECET IEepPCOHAIbHYIO OTBETCTBEHHOCTH 3a
JTAHHOE pa3pelieHue.

7.4, Kaxnplii COTpYyIHUK OpraHu3alydd, TOJYyYaroluid s padoThl
KOH(HICHIIUANBHBIA  TOKYMEHT, HECEeT E€IUHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS ¥ KOHPUICHITUATHFHOCTh HH(POPMAITUH.

7.5. Jluma, BWUHOBHBIC B HAPYIICHUU HOPM, PETYJIUPYIOMHUX IOJYYCHHE,
00pabOTKy ¥ 3aIUTY MEPCOHATBHBIX JAaHHBIX pA0OTHUKA, HECYT TUCIUILTHHAPHYIO,
aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCThH B
COOTBETCTBHH C (perepaIbHBIMHU 3aKOHAMHU.

7.5.1. 3a HeWcHoJHEHUE WM HEHAAJIekKAIIee UCIOIHEHHUE PAOOTHUKOM IO
€ro BUHE BO3JIOKEHHBIX Ha HEr0 00S3aHHOCTEH MO COOJIIOICHUIO YCTaHOBJICHHOTO
nopsiJika paboThl CO CBEICHUSIMU KOH(MUIECHIIMATBLHOTO XapakTepa padboTo1aTeib
BIIpAaBE MPUMEHATh MpeaycMoTpeHHble TpyaoBeiM KojekcoMm aucrurimHapHbIe
B3BICKaHUSI.

7.5.2. JIoJ>KHOCTHBIE JIMIIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEACHHE
MIEPCOHANIBHBIX JaHHBIX COTPY/IHUKA, 00s13aHbI 00ECTICUUTh KaXKIOMY BO3MOKHOCTh
O3HAKOMJICHUS C  JOKyMEHTaMH W  MaTepHallaMH,  HETOCPEICTBEHHO
3aTparuBalOIIIMH €r0 TpaBa U CBOOOIBI, €CITM WHOE HE MPEIYCMOTPEHO 3aKOHOM.
HempaBomepHBIN 0TKa3 B MIPEAOCTABICHUNA COOPAHHBIX B YCTAHOBIICHHOM ITOPSIIKE
JTIOKYMEHTOB, JTUOO HECBOEBPEMEHHOE MPEIOCTABICHHE TAaKUX JOKYMEHTOB HWITH
WHOUM MH(POpPMAIIUU B CIIyYasX, TPETYCMOTPEHHBIX 3aKOHOM, JTUOO MPEA0CTaBICHNE
HETMOJHOM WM 3aBeIOMO JIO)KHOM uWHMOpMalnMM - BJIEUET HAJIOKEHHE Ha
JIOJDKHOCTHBIX JIMII aJMUHHUCTPATUBHOTO INTpada B pasMmepe, OIMpeaesseMoM
KonexcoM 06 amMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

7.5.3. B coorBercTtBun ¢ I'paxmganckum KopexkcoMm nwia, He3aKOHHBIMH
METOJaMH TIOJIYYHMBIIHE WH(GOPMAIMIO, COCTABJISIONIYI0 CIYKEOHYIO TaiiHy,
00s13aHBI BO3MECTUTh MPUYMHEHHBIC YOBITKH, MPUYEM TakKas e OOSI3aHHOCTh
BO3JIaraeTcsl M Ha paOOTHUKOB.

7.5.4. YronoBHash OTBETCTBEHHOCTh 3a HAPYIIEHHE HEMPUKOCHOBEHHOCTHU
JaCTHOW JKM3HU (B TOM YHCJIE HE3aKOHHOEC COOMpaHWE WJIM PacIpOCTPaHCHUE
CBEJICHUH O YaCTHOM KWU3HM JIMIA, COCTABIISIONIETO €T0 JMYHYIO WU CEMCHHYIO
TaiiHy, 0e3 ero corjacus), HEMpPaBOMEPHBIM JOCTYNl K OXpaHSIEeMOH 3aKOHOM
KOMITBIOTEPHON ~MHGOpPMAIMK, HEMPaBOMEPHBIA OTKa3 B IPEIOCTaBICHUU
COOpaHHBIX B YCTAaHOBJICHHOM ITOPSIKE JOKYMEHTOB M CBEACHUH (€CIT 3TH JCSTHUS
MPUYUHWIN BpEJ TIPaBaM M 3aKOHHBIM MHTEPECaM Irpak/iaH), COBEPIIEHHBIE JIUIIOM
C UCTIOJIb30BAHUEM CBOETO CITY)KEOHOTO MOJI0KEHUSI HaKa3bIBaeTcs mrpadom, mbdo
JUIICHUEM TpaBa 3aHUMaTh OINpPEACICHHbIE JOHKHOCTA WM 3aHUMAThCA
OTIpEJICIICHHON JeSATEIHbHOCTHIO, JIN0O apecToM B cOOTBETCTBHH ¢ YK PO.

7.6. HempaBOMEpHOCTD JIEATEILHOCTH OPTaHOB I'OCY/IApPCTBEHHON BIACTH U
opraHu3anuii Mo cOOpy M HMCIOJb30BAHUIO TIEPCOHATBHBIX JAHHBIX MOXET OBIThH
YCTaHOBJIEHA B CYJI€OHOM MOPSAKE.



